
APPLICATION FOR RECORDS RETENTION SCHEDULE 

Attention: Scheduling Section. ! 

4. Dates of Series 
Earliest Latest 

197 8 I To Date 

FOR AGENCY USE 

Application Number 

5. Records Series Title (followed by title used in office; if different) 

V-TECS (Vocational-Technical Education Consortium of S ta tes )  
Working F i l e s  

1. Agency Address 
Department of Education 
Off ice  of Vocational Education 
Division of Program Development 
Vocational Evaluation - Curriculum Dev. 

~ _ _  i_ Atlanta,  Georgia ._ ~ 

Working Title 

~~~~~ 

FOR RECORDS MANAGEMENT USE . ~ ~ . ___ 

Date Received Date Completed 

I I - 2 6 - 8 1  __. 
~ 

Telephone Numbe 
I Roslvn Peller Vocational Eva1 uation Consult ant 6 5  6-2 54 7 

.___ 
How often are records referred t o  which are: 

; Thirteen t o  twenty-four months old 

- ~~ ~ . ~ .  ~ ~ 

3 cubic f e e t  
Letter-size drawers i.Legal-iize drawers ;Shelves ; Other IspeCify) 



10. Questionnaire (Place an "X" in the proper column) -. -~ 

-4xot.  wherelsux? - ~ ~~~~~ ~ 

a. I s  th i i  the official copy of the series? .~ . .  
i 

b. Does the series contain confidential information requiring security handling? If yes, cpe law or regulation. 

d. Does this ~- series - have .~~ historical or long term research value? 
e. When one or two documents in the file make it necessary to.keep the entire fi le for a long period, could these 

~ ~ ~~- - ~- . ~~ - 
. .  ~ 

~ - c. Is this a vital ~ record? ~ ~ ~ ... ~ ~ ~ 

_. documents be schedukd_se4arateM. .~ .~ ~ ~ - .  ~ ~ ~ -. ~~ .- 

i@pafihgconBined in this series ever Dublished? If vez. attach CODY. 

the mfordakoi contained in this series ever analyzed and/or recorded in a summarized report? 
.. . ~ 

m 
__lf..ws.atrach_clow--+ . . . ~.~ ~ 

h. I s  there a duplication of this series in your office, or in another office or agency? 
~- .____~ __ If y e t  where? ~ 

1. Does the record series r w l t  in a comuuter Drintolrt 7 

L p h h k s r i e s  (oratnaj~cportion Qf it1 rqularlv micra filmed?. ~~ - .. 

~ ~ ~ ~ ~~~~~~~~~ 

1. Retention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need ~. ~~~~~~ 3 ~~__years. 
c. Federal law years. f. Federal retention instructions - .-years. 

Attach copy or excert of laws or regulations. Explain administrative need. 
Contracts generally run f o r  1-2 years. 

-! 

. .  

. .  i ~ ,  r .  - - ~ - - _ _ _  ~~ 

2. Approved Disposition lnstructioii ,This agency recommends that the f i le  series be cut off a t  the end of each: 
0 Calendar Year; '0 Fiscal Year; i3 Other ; See Below . re c then, 

. .  . .  . .  0 Hold in the current f i les area :i-month(s) __ .:i _ _  L yearb); then c :  ,. , 

0 Transfer to local holding area; hold : yeark); then 
0 Transfer to State Records Center; hold - --.yeads); then 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
€d Other (Specify) 

Hold i n  current f i l e s  area during ac t ive  contract  period; then remove the  following.. 
documents andpace  i n  Program Development Contract F i le :  .:Interim correspondence, 
Product/Report Review and Routing  form,.^ C r i t e r i a .  f o r  s .  Reviewing V-TECS. Reports and 
Terminal memos. 

, 

Destroy remainder of f i l e .  

These instructions apply to all prior and future accumulations of the series. 

kcommendations in 
raph 12 are approv 

If explanation.) 


